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IDEA EXCHANGE
By LUCILLE PERELMAN, C.P.A., Charleston, West Virginia
CONSTRUCTION IN PROGRESS 
SUB-LEDGERS
To facilitate verification of the con­
struction records of an organization in 
the process of remodeling or building a 
a new installation, maintain a detailed 
Construction in Progress Sub-ledger. 
When approval for the construction or 
remodeling has been given by the proper 
authority, the following information 
should be secured:
(a) What is to be remodeled or con­
structed?
(b) Where is the construction to take 
place?
(c) What is estimated total cost of 
construction?
(d) What is the estimated cost of each 
department ?
(e) What are the major pieces of equip­
ment to be purchased and what are 
their approximate cost?
(f) What is the approximate date of 
completion?
Proceed, then, as follows:
(a) Set up a budget based upon the 
total cost of construction by de­
partments from estimates and plans 
furnished by the Engineering De­
partment.
(b) Initiate a Chart of Accounts for 
the Construction in Progress Sub­
Ledger giving a copy to the Pur­
chasing Agent, the Receiving De­
partment (at the construction site), 
the Accounting Department and the 
Controller. The Chart of Accounts 
should be classified by departments 
with each department assigned a 
series of numbers and each piece 
of equipment assigned a sub-ac­
count number. For example, if the 
Drying Department were assigned 
Numbers 100 through 199, the kiln 
would be assigned Number 105; if 
the Mixing Department were as­
signed Numbers 200 through 299, 
the acid mixer would be numbered 
210 with any expenses incurred in 
installing or improving the acid 
mixer charged to Number 210.
(c) Contain in the Construction in Prog­
ress Sub-ledger the name of each 
department, the piece of equipment 
or phase of work for that depart­
ment and sub-account number cor­
responding to the Chart of Ac­
counts. Entries are classified as to 
material, labor and overhead.
(c) Items received at the construction 
site are compared with items or­
dered and a code number (taken 
from the Chart of Accounts) is 
posted to the receiving ticket which 
is forwarded to the Accounting 
Department. After comparing the 
receiving ticket to the customer’s 
invoice, the code number on the 
receiving ticket, the purchase order 
and the copy of the invoice are 
matched. The Accounting Depart­
ment’s copy of the purchase order 
is then filed by code number; the 
invoice is processed for payment 
and filed alphabetically by vendor’s 
name with the receiving ticket. Any 
activity pertaining to the construc­
tion has been recorded in the Con­
struction in Progress control ac­
count of the general ledger as the 
detailed postings have been made 
in the sub-ledger. The control 
account, of course, keeps manage­
ment informed as to the entire 
amount spent on construction at 
any given time whereas the sub­
ledger stipulates the amount spent 
on material, labor and overhead by 
departments.
(d) Upon completion of the construc­
tion project, transfer the totals of 
the Construction in Progress Sub­
ledger to the fixed asset accounts 
in the General Ledger and the sum­
marized details to the Plant and 
Equipment Sub-ledger. The de­
tailed Construction in Progress 
Sub-ledger is maintained as a per­
manent file together with the cor­
responding accounts payable, paid 
bills and purchase order files.
The permanent files assist not only the 
company’s auditors and the Internal Reve­
nue Service, but they also serve manage­
ment in planning future expansion.
Freda V. Meyerhoffer, Baltimore
(Continued on page 13)
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AMERICAN SOCIETY OF WOMEN ACCOUNTANTS 
affiliated with
AMERICAN WOMAN’S SOCIETY OF CERTIFIED PUBLIC ACCOUNTANTS 
June 30, 1958
In accordance with Article X, Section 1 of the Bylaws of the American Society of 
Women Accountants, notice is hereby provided that the 18th annual meeting of the 
American Society of Women Accountants will be held in conjunction with that of the 
American Woman’s Society of Certified Public Accountants at the Hotel Statler in 
Detroit, Michigan, October 8-11, 1958.
The regular annual business meeting of the American Society of Women Account­
ants will be called in two sections: the opening session is scheduled for 9:00 a.m. 
Friday, October 10, 1958, and the closing session at 2:30 p.m. the same day.
MARY F. HALL
National Secretary, ASWA, 1957-58 
1610 Kenwood Avenue 
Alexandria, Virginia
PERMANENT WORK PAPER FILE
When performing a first audit, draw a 
map of the property under lease as prop­
erty leases are inspected and scheduled 
for your permanent work paper file. The 
map need not be to scale, but a rough 
sketch indicating direction, street name 
and number, and the use of the property, 
such as, main office, storage, or service 
area. The various properties should be 
keyed in to the lease schedule by number 
or letter. The map is then available for 
quick reference and can be marked from 
year to year to indicate any changes.
Virginia M. O’Hern, Los Angeles
(Continued from page 7) 
work and by additional study how to audit 
records kept by machine, to find out what 
electronic accounting is and how to work 
with it, to cope with constantly changing 
tax laws, to adjust our theories of cost 
to a new economy and to keep our minds 
alert to every new concept of accounting 
theory. The past twenty-five years can 
be described as a period of industrial 
revolution and as a period when industry 
and business have come awake to the vital 
role the accountant must play if any ven­
ture for profit can be successful.
During this period of phenominal eco­
nomic growth and industrial change, the 
American Woman’s Society of Certified 
Public Accountants has kept abreast of the 
times. By the example set by the women 
who blazed the trail, all of us have kept 
the faith. Our by-laws state: “The object 
for which this organization is formed is 
to advance the professional interest of 
women certified public accountants.” The 
professional interest of women certified 
public accountants includes the proposi­
tion that we shall be ethical, industrious, 
modest yet outspoken, up-to-the-minute 
in accounting knowledge, endowed with 
initiative, inspired to leadership and im­
bued with a sense of justice and fair play.
AWSCPA provides the inspiration that 
every woman CPA needs to be the pro­
fessional person she aspires to be. We 
are proud of AWSCPA, and I can report 
that other organizations are proud of 
AWSCPA too. It has been my privilege 
to attend various meetings this year where 
our Society has been praised as one of 
the pioneering ventures of a young pro­
fession, and it is to us that accountancy 
looks today in large part for the personnel 
needed for the job ahead.
We have published a brochure this year, 
in co-operation with the American Society 
of Women Accountants, setting forth a 
brief professional history of our past 
leaders who have served in the office of 
president of both Societies. We are dis­
tributing more than 12,000 copies under 
our own auspices, and I am glad to report 
that the American Institute of Certified 
Public Accountants will assist in the dis­
tribution of this publication to young 
women all over the country who inquire 
about accounting as a life work.
Therefore, while I believe we have “ar­
rived”, I do not believe we have yet 
achieved the dreams of our founders. It 
will take more than twenty-five years to 
do that, but I have every confidence in the 
aims and ideals of the American Woman’s 
Society of Certified Public Accountants 
which envision for women CPAs the high­
est aspirations of our young and growing 
profession.
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TIPS FOR BUSY READERS
By CATHERINE E. MILES, Ph.D., Atlanta, Georgia
Essentials of Accounting, William A. Paton 
and Robert L. Dixon, The Macmillian Com­
pany, New York, 1958, 800 pp.
The book deals with the basic concepts 
of accounting. It may be of interest to note 
some of the terminology used therein, such 
as the Position Statement in lieu of the 
Balance Sheet. The book not only deals 
with the ordinary items considered in basic 
accounting but also with such segments of 
accounting as:
(1) Branch accounting and consignments.
(2) Consolidated Statements.
(3) Funds Statement.
(4) Effects of changing price levels.
Modern Business Law, A. Lincoln Lavine, 
Prentice-Hall, Inc., Englewood Cliffs, N. J., 
1958, $7.50.
If you are a little "hazy” on some seg­
ments of business law, you may find this 
book just what you need. The book shows 
how the legal principles of business law 
operate today in actual business experiences 
and how legal pitfalls may be avoided. If 
you do not have a modern business law 
book on your shelf, then investigate this 
one with the idea of keeping and using it.
Current Practice in Accounting for De­
preciation, N. A. A. Research Report, Re­
search Series No. 33, National Association 
of Accountants, New York, April 1, 1958, 
36 pp.
The publication is the result of a study 
undertaken to ascertain the trends of both 
thinking and practice regarding depreci­
ation and to re-examine established depreci­
ation accounting practices in the light of 
present day conditions. The study deals 
heavily with the determination of depreci­
ation costs for income tax purposes and 
with depreciation practices and policies for 
financial management considerations.
15 Major Current Tax Problems Analyzed, 
The Texas Society of Certified Public Ac­
countants, The Journal of Taxation, Inc., 
New York, 1957, 260 pp., $4.95.
The book is the complete text of papers 
presented at the Fourth Annual Tax In­
stitute held by the Texas Society of Certi­
fied Public Accountants and the University 
of Houston. Each of the papers is devoted 
to a current tax problem. Each person con­
tributing to this book is an outstanding 
lawyer or accountant currently practicing 
in tax work.
IDEA EXCHANGE
(Continued from page 11)
A NEW FIELD FOR WOMEN 
ACCOUNTANTS
Not too many years ago the field of 
education offered the only business op­
portunity for women. Although that is 
far from true today, again we find in that 
area an unusual opportunity for women 
qualified in accounting—the lucrative field 
of business managers of schools.
In the past many school superintendents 
or principals managed the financial affairs 
of the school with the help of a few clerks 
and bookkeepers. But with the unified 
school district, and uniform records 
audited by the city, county and state 
authorities, suddenly education is big 
business’ The large unified school dis­
tricts are finding a need for business 
managers who will handle all financial 
records, the purchasing of supplies, school 
cafeteria funds, and other financial ac­
tivities. The business managers, also, may 
organize the budget and help management 
(the superintendent and the school board) 
to live within its budget.
From what better source can a business 
manager come than from women trained 
in accountancy? As women have pioneered 
education from the very beginning of 
public education, they fit naturally into 
this niche. The school systems look for 
mature persons with a good educational 
background—many women accountants 
started business careers as teachers.
It is a new field. It is a promising one 
for civic-minded women with the required 
qualifications.
Daisy Lamberti, San Diego
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